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NOJOKEHUE S
00 00padoTKe 1 3ANTE NEPCOHANBLHBIX AAHHBIX PadOTHHKOB 4aCTHOIO
OIKROJILHOTO 00pasoBaTeabHoro yupesuenns «/lerckuii cag No 245
OTKPLITOro akunonepnoro odbwecrsa «Poceuniickne menesnpre AOPOTH»

I OBLUME TTOJIOWEH WS

I.1. Hacrosee Ionoxkenue yeranasnnsaer MOPSIIOK NOJTyHeH 3L, yueTa, 00padoTKH, HAKOIICHHS W
NPAHCHUS JIOKYMCHTOB, COACPKALLIN CBEACHMS, OTHECEHHBIC K HCPCOHAIBHLIM JIAHHBIM PAadOTHHKOR
HACTHOTO I0UIKOALIONO 00pasoBaTenbHOro yupexaetus «Jlerckuii cag No 245 OTKPBLITOrO
aioneproro obuiecrsa «Poccuiickue skenesnpie J0pori (anee — Yupeienue) na ocHosanmuu
Denepaibioro 3akona o1 27.06.2006 N 152-03 "0 HCPCOHANBLHBIX JIaHHLIX". OCTAHOBICH S
npasprensersa P® or 15.09.2008 No687 «O6 yrsepuiennm Hososxenns 06 ocobennoctsy
00pabOTKH MEPCOHANBLHDIN JIAHHBIX. OCYLICCTBIACMBIX O€3 CIOIIB30BAHNS CPEICTR
ABTOMATHIANHHY. & TAKIKC B COOTBETCTBUM ¢ YCTABOM Y UPCHKICHHS 1 TOKANbHBIMH AKTAMH,

Hoz paboTrikamu 1oApasyMeBaIOTes A1, 3K HBLLHE TPYJOBOIT JIOFOBOP C YUPCHJICHHCM,

1.2, Henn nacrosuero Honosxenus - sanuira HCPCOHAILHBIX JIAHHBIX PaDOTHHKOB yUpek/IeHH S, a
TAKIKC NICPCOHANLHBIX JIAHHBIX, COMCPKALINXCS B JIOKYMEHTAX, HOJIYYCHHDIX U3 JIPYIHX OpraHu3allnii
OT HECANKLUMOHUPOBANHOrO JI0CTY A 1 pasriaiuenns. [lepconaibhbie ganmpie BCErJ1a sABJISIOTCS
KOH(DHACHIMANLHOM, CTPOro oXpansieMoii uHopmalmeii.

1.3, Jlomknoctuie jnua Yupeiaenns. B o8s3ainocTn KOTOPBIX BXO/IHT 00paboTKa I1epeonabbix
JQHIBIX CYOBEKTOB, 00CCTICUHBAIOT KaWKAOMY CYOBEKTY BOBMOKHOCTD O3HAKOMICHHUS ¢
AOKYMCIHTAMHI 1 MATEPHATIAMH, HEHOCPEICTBEHHO 3aTPArHBAIOHMU ero 1pasa 1 ¢BoOO/IbI, ec/in
HHOC HE HPEJLYCMOTPCHHBIX 3aKOHOM. !

L.4. Hacrosuiee Honoxenue u usmenenns x HEMY YTBEPIAKIAIOTCS 3aBE/LYIOLUM YUPEHKICHUS 1
BBOJLITCA NPHKA30M 110 yupeskaetns. Bee paGoTHuky yupeikienus A0mKHbBI ObITh 03HAKOMIICH ] 101
poctnen ¢ annbiv HonoKeHnenm u n3Menenmszm i« Hemy.

HOHATHE M COCTAB EPCOHAJIbHBIX JIAHHBIX

1. o HCPCOHAIBLHBIMH JLAHHBLIMI PabOTHHKOR OHHMACTCS HH(pOpMaIms, HeoOXOMas
PAdOTOAATEINO B CBS3H ¢ TPYLOBLIMH OTHOICHISIMH 1 KACAIOIACS KOHKPETHOrO paboTHHKd, a
TAKIKC CBCACHHS 0 aKkTaX. COOBLITHAX 1 O0CTOSTCALETBAX KHAHH pabOTHHKA, NO3BOJISHOLHC
HICHTHOHIHPOBATL CrO JTHUHOCTD,

2.2. CocTas nepcoHatbHbIX JaHHbIX pabornnka;

alKera;

asrobuorpadus;

obpazosarnue;

CBC/ICHHS O TPYJIOBOM 1 0OLLEeM CTaske:

CBCHCHHS O Il])C,’U.L'I_\'IllL‘.\I MeceTe p’dGO'l'hlZ

5
9

'

- CBCJICHHS O COCTABE CEMbH;
[TACTIOPTHBIC JIAHHDBIC;

CBE/ICHHS O BOHHCKOM yyeTe;

CBE/LCHHA 0 3apaboTHO 1L1aTe COTPY tNKa;
CBCJICHMS O COUMAIBHBIX JILIOTAX;
CHCHHAILHOCTD;

3AHHMACNMAN JIOJKHOCT D

pasmep 3apadoTHol AT

HAJTHUNE CyJIMMOCTECI

QJ(PEC MCCTA KU TCILCTBA;

1
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- ToMaInrHui TenedoH;
- coJiepKaHKe TPYJOBOTO I0TOBOPA;
- coieprKaHNe JICKIapaliy, 0AaBaeMOH B HAJIOTOBYIO MHCIICKIIHIO;
- IOJIMHHUKU U KOIIMU MPUKA30B 110 JINYHOMY COCTABY,
- INYHBIE JIeNa ¥ TPYIOBbIE KHI)KKU COTPYAHUKOB;
- OCHOBAaHHMSA K ITPHUKAa3aM I0 JUYHOMY COCTaBY;
- J1ena, cosleprKalie MaTeprallbl 10 TOBBIIICHUIO KBATH()UKAIIMN 1 MIEPEIOATOTOBKE COTPYTHUKOB, UX
aTTeCTAllUH, CITyKEOHBIM PACCIIEIOBAHUSM;
- KOTIMU OTYETOB, HANPaBIsieMble B OPraHbl CTATUCTUKY;
- KOIIUU JIOKYMEHTOB 00 00pa3oBaHuy;
- Pe3yJabTaThl MEJUIMHCKOTO 00CIeIOBaHHS Ha MPEAMET TOAHOCTH K OCYIIECTBIICHHUIO TPYAOBBIX 00s3aHHOCTEH;
- (hoTorpaduu U MHBIE CBEACHHUS, OTHOCSIINECS K IIEPCOHAIBHBIM JAHHBIM Pa0OTHHUKA;
- PEKOMEH/IallNH, XapaKTEePUCTHKH U T.I1.
2.3. JlaHHBIEC JOKYMEHTHI ABJISIOTCS KOH(PUACHIMATBLHBIMU. PexXiM KOH(PHUICHIIMATHLHOCTH MEPCOHATBHBIX
JAHHBIX CHUMAETCS B CIIydasiX 00e3IMYMBAHMS WIH 110 UCTEYEHUH 75 JIET CpOKa UX XPaHEHHS, €CIIM HHOE HE
OTIPEIEIICHO 3aKOHOM.

3. OBA3AHHOCTU PABOTOJATEJIA

3.1. B uensx obecrieueHus npaB U cBOOO/ YeJIOBEKA U IpakJaHUHA pab0TO1aTeNb U €ro IPeICTaBUTENIN IIPU
00paboTKe nepCcoHaNbHBIX JaHHBIX PAOOTHUKA 00s3aHbI COOII0IATh ClIeAyoIre o0mIre TpeOOBaHus:

3.1.1. O6paboTKa epCOHANBHBIX JAaHHBIX PAOOTHUKA MOKET OCYIIECTBIATHCS UCKITFOUUTEIHHO B IENSIX
oOecrieyeHus coOIII0/ICHHSI 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, COJCHCTBUS PAOOTHUKAM B
TPYAOYCTPOICTBE, 00YICHHUHU U MPOABIKEHUH T10 CITy)KOe, oOecrieueHus TMIHOW O€30MaCHOCTH PaOOTHUKOB,
KOHTPOJISI KOJIMUECTBA U KAUeCTBa BBIIOIHIEMOM paboThl U 00ecrieyeHns: COXPaHHOCTH UMYILECTBA.

3.1.2. IIpu onpenenennu odbemMa 1 coaepKaHusi 00padaThIBAEMbIX IEPCOHANBHBIX JaHHBIX paOOTHHKA
paboTtonatens A0KeH pykoBoicTBoBaThCsl Koncturynueit PO, TpynossiM kojiekcoM PO 1 nHbIMU
dbeneparTbHBIMU 3aKOHAMM.

3.1.3. Bce nepcoHasibHBIE JaHHBIE PAOOTHHUKA CIEYeT NOIy4aTh y HEro camoro. Eciu nepcoHaabHble TaHHbIE
pabOTHUKA BO3MOXKHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAOOTHHUK JO0KEH OBITH YBETOMIIEH 00 3TOM
3apaHee M OT HEro JI0JDKHO OBbITh MOJy4eHO MUCbMEHHOE coriacue. PaboTonarens AOMKEH cOOOIUTh pabOTHUKY
0 LIEJISIX, IPEeINolaraéMbIX HCTOUHUKAX M CIIOCO0aX MOJIy4YeHHUsI IEPCOHANBHBIX JaHHBIX, a TAKXKE O XapaKTepe
HOJUIeXKAIUX OTYYEHUIO IEPCOHANBHBIX JaHHBIX U MOCIEICTBHUIX OTKa3a paOOTHHUKA J1aTh MMCbMEHHOE
corjacue Ha uX MOoJIyuyeHHe.

3.1.4. PaboTonaresnb He UMEET MpaBa MoJiyyaTb U 00pabaThIBaTh MEPCOHATIBHBIE JAHHBIE pAOOTHHUKA O €r0
HNOJUTUYECKHX, PEIMTMO3HBIX U MHBIX YOSXKJCHUSIX M YaCTHOW *KM3HU. B citydasx, HEmoCpeCTBEHHO CBA3aHHBIX
C BONPOCAMHU TPYAOBBIX OTHOILIEHUH, B cOOTBETCTBUU cO CT. 24 Konctutynuu P® paboronarens Bnpase
HOJy4aTh U 00pabaThIBaTh JaHHBIE O YACTHOM JKU3HU PaOOTHHUKA TOJIBKO C €r0 MHUCbMEHHOI'O COTJIacHsl.

3.1.5. PaGoTonaTenpb He UMEET IIpaBa Moxy4arh U 00padaThIBaTh MEPCOHATIbHBIE JaHHbIE PAOOTHUKA O €TO0
YJICHCTBE B OOILECTBEHHBIX OOBETUHEHUSAX WIH €ro NMPO(hCOr03HON AEATENbHOCTH, 32 UCKIIIOYEHUEM CITY4aeB,
PEelyCMOTPEHHBIX (pe/iepaabHbIM 3aKOHOM.

3.1.6. ITpu npuHATHM pELIeHUH, 3aTparuBaroIMX UHTEPEChl pabOTHUKA, paboToaTeNbh HE UMEET MpaBa
OCHOBBIBAThCS HAa MEPCOHATBHBIX JJAHHBIX pa0OTHUKA, TOTYYEHHBIX UCKIIOUUTEIBHO B PE3YIbTATE UX
aBTOMATH3UPOBAHHOM 00pabOTKH MM JIEKTPOHHOTO MOJTY4YEHHUS.

3.1.7. 3ammra nepcoHalbHBIX JaHHBIX pAaOOTHUKA OT HEMPABOMEPHOI'O UX UCIIOJIb30BAHUS UIIU YTPAThI T0JKHA
ObITH 0OecnieueHa paboToAaTENIEM 3a CUET €r0 CPEACTB B MOPSIJIKE, YCTAHOBIEHHOM (heiepabHbIM 3aKOHOM.
3.1.8. PaOOTHHUKY M UX MPEACTABUTEIH IOJKHBI OBITh 03HAKOMJIEHBI 10| POCTIUCH C JOKYMEHTaMH
NpPEANpUATHS, YCTAaHABIUBAIOIIMMHU TOPSIIOK 00pabOTKH MEPCOHATBHBIX TaHHBIX PA0OTHUKOB, a TAKXKE 00 UX
npaBax U 00S3aHHOCTSX B ATON 00JacTH.

3.1.9. PaGOTHHMKH HE JTOJKHBI OTKA3bIBAThCS OT CBOMX IIPAB HA COXPAHEHUE U 3aLIUTY TaHHbI.

4. OBA3AHHOCTU PABOTHUKA

PaGorHuUK 00s13aH:



4.1. IlepenaBath pabOTONATEINIO WIIN €TO MPEICTABUTENIO KOMIUIEKC JJOCTOBEPHBIX JOKYMEHTHPOBAHHBIX
IIEPCOHAIIBHBIX JTaHHBIX, IEPEYCHb KOTOPBIX YCTaHOBJIEH TpynoBbiM KogekcoM PD.

4.2. CBOEBpEMEHHO B pa3yMHBIN CPOK, HE MPEBBIIAIONMINN 5 THEH, coo0maTs paboTomaarento 00 N3MEHEHUH
CBOMX IIEPCOHAIBHBIX JaHHbIX.

5. ITPABA PABOTHUKA

PaboTHHK MeeT paBo:

5.1. Ha nonuyto uHdopmaiuio o CBOMX NEPCOHAIBHBIX JaHHBIX U 00pabOTKe 3TUX JaHHBIX.

5.2. Ha cB0oOOHBIN O€CIUTaTHBINA JOCTYI K CBOMM MEPCOHAIBHBIM JIaHHBIM, BKJIIOUAs PABO Ha MOJTyuYeHHE
Konuii 10001 3anucu, coepsKalieil epcoHanbHbIE TaHHbIE COTPYIHUKA, 32 HCKIIIOUEHHUEM CIIyYaesB,
MPEAYCMOTPEHHBIX 3aKOHOIATENBCTBOM PD.

5.3. Ha gocTymn Kk MEIUIIMHCKUM JaHHBIM C TOMOLIBI0 MEAUIIMHCKOTO CIEIUAIMCTA 10 CBOEMY BBIOODY.

5.4. TpeboBaTh 00 UCKITIOUEHUH WIIM UCTIPABICHUU HEBEPHBIX, WIIM HETIOJIHBIX MIEPCOHABHBIX TAHHBIX, a TAKXKE
JAaHHBIX, 00paOOTaHHBIX C HapylIEHHUEM TpeOOBaHUH, ONpeIeJICHHBIX TPYAOBBIM 3aKOHO1aTeNbCTBOM. [Ipu
0TKaze paboToaaTeliss UCKITIOUUTh WM NCIPABUTh IEPCOHATLHBIC TaHHBIE COTPYIHUKA OH MMEET MPaBO 3asBUTh
B MUCbMEHHOU (hopMe pabOTOIATEN0 O CBOEM HECOIJIACHU C COOTBETCTBYIOIIUM OOOCHOBAaHHUEM TaKOTO
Hecornacus. [lepcoHanbHbIe JaHHBIE OLIEHOYHOTO XapakTepa COTPYIHUK UMEET MPaBO JONOTHHUTH 3asBICHUEM,
BBIPAXAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHUS.

5.5. TpeboBath 00 U3BENIEHNN pabOTOATEIEM BCEX JIHII, KOTOPHIM paHee ObLIN COOOIIEHBI HEBEPHBIE HITH
HEMOJHBIE IEPCOHANBHBIE IAaHHBIE COTPYIHUKA, 000 BCEX MPOU3BEICHHBIX B HUX UCKIIOYCHHX, UCTIPABICHUIX
WIN JTOTIOJTHEHUSIX.

5.6. O6xanoBath B cy/ JI00bIe HEIPABOMEPHbIE NeUCTBUA WK Oe3/ieiicTBIE paboTonaTens npu o0paboTke u
3alUTEe €r0 MEePCOHATBHBIX TAaHHBIX.

5.7. OnpenensTh CBOUX MPEACTaBUTENEH IS 3alIUTHl CBOUX MEPCOHAIBHBIX JaHHBIX.

6. CbOP, ObPAFOTKA N1 XPAHEHME ITEPCOHAJIBHBIX JJAHHBIX

6.1. O6paboTka nMepcoHaIBHBIX JAHHBIX PAOOTHHKA - 3TO MOJy4YeHHE, XpaHEHHE, KOMOMHUpPOBaHUE, Tepeiada
WK JTI000€ APYToe MCIIOIb30BaHUE MTEPCOHATBHBIX JAHHBIX Pa0OTHHKA.

6.2. Bce nepcoHalibHbIE JaHHBIE pAaOOTHHKA CJIeyeT MoJIydaTh Yy Hero camoro. Eciu nepcoHanbHble JaHHbIE
pabOTHHKA BO3MOYKHO TIOITYYUTH TOJIBKO Y TPEThEe CTOPOHBI, TO pAOOTHHK JIOJKEH OBITh YBEIOMIIEH 00 STOM
3apaHee M OT HEro JI0JDKHO ObITh MOJyYeHO MUCbMEHHOE CoTjlacue.

6.3. Pabotomarens m0mKeH COOOMUTH paOOTHUKY O LENSIX, IPEANoaraéMbIX HCTOUHUKAX U CIIOco0ax
MOJTyYEHUs TIEPCOHANBHBIX JIAaHHBIX, a TAK)KE O XapaKTepe MOJUIekKAIUX MOTYICHHUIO TEPCOHATBHBIX JaHHBIX H
HOCJEICTBHUX OTKa3a paOOTHUKA J1aTh MMCbMEHHOE COTJIacue Ha UX MOJydYeHHUE.

6.4. PaboTHHK mpeaocTaBisieT paboToIaTeI0 TOCTOBEPHBIE CBeIeHUs 0 ceOe. PaboTonaTens mpoBepseT
JIOCTOBEPHOCTH CBEICHUH, CBEPsIs TaHHbIE, TPEOCTaBIEHHbIE pAOOTHUKOM, C UMEIOIIUMHUCS Y paOOTHHKA
nokymentamu. [IpemocraBienne pabOOTHHKOM TOTOKHBIX TOKYMEHTOB HITH JIOKHBIX CBEJICHHUH TTPH
MOCTYIUIEHUHU Ha paboTy ABISETCS OCHOBAaHUEM JIJISl PACTOPKEHHSI TPYAOBOTO JIOTOBOPA.

6.5. Ilpu nmoctymiennn Ha paboTy paOOTHUK 3aMOHSIET aHKETY U aBTOOHOTrpaduio.

6.5.1. AHKeTa npeacTaBisieT co0o0i epedeHb BOPOCOB O MEPCOHATBHBIX JaHHBIX PA0OTHHUKA.

6.5.2. AHkeTta 3anoiHseTcsl pabOTHUKOM caMocToATenbHO. [Ipy 3amonHeHnn aHKeThl pabOTHUK JOKEH
3aIoJIHATH BCe €€ rpadbl, Ha BCe BONPOCHI JaBaTh MOJHBIE OTBETHI, HE IOMYCKaTh UCIIPABICHUN WIIN
3a4epKUBaHUH, TPOYEPKOB, TOMAPOK B CTPOTOM COOTBETCTBHUH C 3aMTUCSIMH, KOTOPBIE COJIEPIKATCS B €r0 JIMIHBIX
JIOKYMEHTaX.

6.5.3. ABToOuorpadust - TOKYMEHT, COJEPIKAIINNA OMUCAHNE B XPOHOJIOTHIECKOM MOCIEI0BATEIHHOCTH
OCHOBHBIX ATAIOB JKU3HU U JIESITEIbHOCTH TPUHUMAEMOT0 pabOTHHUKA.

6.5.4. ABToOmorpadusi cCocTaBisIeTCsA B MPOU3BOJIBLHON (hopme, 0€3 ITOMapOK U UCITPABICHUH.

6.5.5. Aukera u aBToOoHorpadus paboTHHUKA JOJDKHBI XPAHUTHCS B IMYHOM Jienie paboTHUKA. B tnyHOM nene
TaKXe XPaHATCS HHBIC JIOKYMEHTHI TIEPCOHAIBHOTO Y4eTa, OTHOCSIIUECS K MEPCOHATBHBIM TaHHBIM paOOTHHKA.
6.5.6. JIuunoe neno paboTHUKA 0OPMIISETCS MOCTe U3IaHus MPHKa3a O IpueMe Ha paboTy.



6.5.7. Bce MOKyMEHTBI JIMYHOTO JIea MOIIMBAIOTCS B 00JIOKKY 00pasiia, yCTAaHOBICHHOTO Ha mpeanpusatuu. Ha
Hell yKa3bIBalOTCS (paMuITvst, UMsl, OTYECTBO paOOTHUKA, HOMEp JIMYHOTO JIENa.

6.5.8. K kaxxaoMy JTMuHOMY JIeTTy MpUjIararoTcs ABe 1BeTHBIC (hoTorpadun pabOTHHKA.

6.5.9. Bce 1OKyMeHTHI, MOCTYHAIOIIUE B IMYHOE AEJI0, PACIOIAraloTCs B XPOHOJIOTHYECKOM MopsaaKke. JINCThI
JIOKYMEHTOB, MOANIUTHIX B JINYHOE AEN0, HyMEpPYIOTCS.

6.5.10. JInaHoe neno BeAeTcs Ha MPOTSHKCHUH BCEU TPYAOBOH JIeATEIHbHOCTH paboTHUKA. VI3MEHEHHSI, BHOCIMBIS
B JIMYHOE JIEJI0, IOJKHBI OBITh MOATBEPK/IEHBI COOTBETCTBYIOIIMMH JOKYMEHTAMHU.

7. IEPEJAYA ITEPCOHAJIBHBIX TAHHBIX

7.1. Ilpu nepenayue nepcoHaNbHBIX JaHHBIX PAOOTHHKA PabOTOAATENh TODKEH COOIOAATh CIEAYIOIINe
TpeOOBaHUS:

- He co00ImaTh MepcoHabHBIC JaHHBIE pA0OTHUKA TPEThel CTOpOHE 0€3 MMCHMEHHOTO COTacks padOTHHKA, 3a
UCKJTIOUEHHEM CIIy4aeB, KOT/Ia 3TO HEOOXOAMMO B LIEJSIX MPEAYIPEKICHHUS YTPO3bI )KU3HU U 3/I0POBBIO
pabOTHHKA, a TAKXKE B CIIydasiX, yCTAHOBJICHHBIX (e/IepabHBIM 3aKOHOM;

- He co00IIaTh NePCOHAIBHBIC JaHHBIE pAOOTHHKA B KOMMEPUYECKHX LEJIAX 0€3 ero NMChbMEHHOTO COTJIACHS;

- IPeAYNPEIUTD JINL, OTYyYalOIIUX epCOHAIbHbIE JaHHbIE PA0OOTHHKA, O TOM, YTO 3TH JJaHHBIE MOTYT OBITH
HCIIOJIB30BAHLI JIMIIb B LEJIAX, AJIsI KOTOPBIX OHU COO6III€HI)I, n Tpe6OBaTI) OT 3THUX JIUI HOATBCPIKACHHUA TOTO,
YTO 3TO MPaBHUIIO coOIIOIeHO. JInIa, momyyaromue nepcoHaIbHbIe JaHHbIE paOOTHHKA, 00s3aHBI COOIIOAATH
KOH(HICHIIMATHHOCTb. J[aHHOE TIOJI0KEHHE HE PacIipOCTpaHsIeTCs Ha 0OMEH MepCOHAIBHBIMU JaHHBIMU
PabOTHHUKOB B MOPSJIKE, YCTAHOBIEHHOM (heaepaabHbIMU 3aKOHAMM;

- pasp€uiatb AOCTYII K NIEPCOHAIbHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIICHHUAJIBHO YIIOJITHOMOYCHHBIM JIMLAM, ITPU
9TOM yKa3aHHBIE JIUIIA JOJKHBI UMETh IIPABO MOJTy4aTh TOJIBKO T MEPCOHAIBHBIC JaHHBIE pA0OTHUKA, KOTOPBIE
HEOOXOAUMBI JJIs1 BBITTOTHEHUS KOHKPETHBIX (DYHKITHIA,

- HE 3ampairBaTh HHPOPMAIIHIO O COCTOSIHUHU 30POBbs PAaOOTHHKA, 38 UCKIIIOYEHUEM TE€X CBEICHHM, KOTOPHIE
OTHOCSITCS K BOIIPOCY O BO3MOXHOCTH BBINOJIHEHUS PA0OTHUKOM TPYJOBON (YHKIUY;

- IepeIaBaTh NePCOHANbHbIE JJaHHbIE PA0OTHUKA NMPEACTABUTESIM paOOTHUKOB B MOPSIJIKE, YCTAHOBIEHHOM
TpynoBbiM kosiekcoM PD, n orpaHnunBaTh 3Ty HHGOPMAIUIO TOJIBKO TEMU MEPCOHAIBHBIMU JTaHHBIMU
pabOTHHKA, KOTOpbIE HEOOXOIUMBI JIJIs1 BHIIIOJIHEHUS YKa3aHHBIMU NIPECTaBUTENSAMU X (YHKLUH.

8. JOCTVII K IIEPCOHAJIbHbBIM TAHHBIM COTPY/JHHUKA

8.1. BHyTpeHHu# AOCTYM (AOCTYI BHYTPU IPEITPUSIITHS).

[IpaBo mocTyma K MepCOHATBLHBIM JAaHHBIM COTPYTHUKA UMEIOT:

- PYKOBOIHTENb MPEANPHUSITHS,

- PYKOBOIHTENb OT/ENa KaJIpOB;

- PYKOBOIMTEIN CTPYKTYPHBIX TIOPA3ACICHUH 110 HAPABICHUIO JCITSILHOCTH (IOCTYI K JIMYHBIM JaHHBIM
TOJIKO PaOOTHUKOB CBOETO MOJIpa3eNieHus1) MO COTIACOBAaHUIO C PYKOBOJIUTENEM MPEATPUSITHS;

- TIPH TIEPEBOJIC U3 OJTHOTO CTPYKTYPHOTO MOAPA3JICIICHAS B PYTOE TOCTYI K MTEPCOHATBHBIM JJAHHBIM
COTPYIHUKA MOKET UMETh PYKOBOJUTENb HOBOTO MOAPA3/IEICHHUS MO COTTITACOBAHUIO C PYKOBOAUTEIIEM
TIPEITPHSITHS,

- COTPYIHUKH OyXTalITEPUH - K TEM JIaHHBIM, KOTOPbIE HEOOXOUMBI JUIS BHIOTHEHUS KOHKPETHBIX ()yHKITHIA;
- caM paOOTHHK, HOCUTEIb JaHHBIX.

8.2. BHemHuit noctym.

[TepcoHabHBIC TaHHBIC BHE OPTaHU3AI[UN MOTYT TPEJICTABIIATHCS B TOCYIaPCTBEHHBIC M HETOCYIapCTBEHHBIC
(GYHKIIMOHATBHBIE CTPYKTYPHI:

- HaJIOTOBBIE MHCIICKITUH;

- IPAaBOOXPAHUTENbHBIE OPTaHblI;

- OpraHbl CTATHCTHKM;

- CTPaxOBBIC ar€HTCTBA;

- BOGHKOMATBHI;

- OpraHbl COIMATBLHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (OH/IBI;

- IO/IPA3/ICICHNUS MYHHUIIUITAILHBIX OPTAHOB YIIPABJICHHUS.

8.3. Jlpyrue opranuzaiumu.



CenenHust 0 pabOTHHKE (B TOM YKCJIE YBOJIEHHOM) MOTYT OBITh IPEIOCTABIEHBI IPYTrOil OpraHU3aIiK TOIBKO C
MUCHBMEHHOTO 3arpoca Ha OJTaHKe OpraHU3aIiK C TPUIIOKEHUEM KOTIHH 3asiBICHUS PaOOTHHKA.

8.4. PoncTBEHHUKY U WICHBI CEMEN.

[lepconanbHble TaHHBIE pAOOTHHUKA MOTYT OBITh IPEOCTABICHBI POJACTBEHHUKAM WM WICHAM €r0 CEMbU TOJIBKO
C MHUCbMEHHOT'O Pa3peLICHHs] CAaMOT0 pabOTHHUKA.

9. SAIIUTA TIEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB

9.1. B nensix obecriedyeHusi COXPAaHHOCTH M KOH(UACHIIUAILHOCTH ITEPCOHABHBIX TAHHBIX PA0OTHHUKOB
OpTraHU3aIMH BCE ONepaluy o 0popMICHHIO, (OPMHUPOBAHUIO, BEJICHUIO U XPaHEHUIO JaHHOU HHPOpMAITUU
JIOJDKHBI BBITTOJTHATHCS TOJILKO pA0OTHUKAMHU OTJIeNIa KaJIpOB, OCYIIECTBISIONIMMHU JaHHYIO PadoTy B
COOTBETCTBUU CO CBOMMH CITYKEOHBIMU 00S3aHHOCTSIMH, 3a)KCUPOBAHHBIMH B UX JIOJDKHOCTHBIX HHCTPYKITUSIX.
9.2. OTBeTHI Ha MUCHMEHHBIE 3AIPOCHI IPYTUX OpPraHU3alUN ¥ YUPESKIACHUN B TIpeieax UX KOMIICTCHIIUU
MPEIOCTABIICHHBIX TTOJTHOMOYHIA JAIOTCS B MUCHbMEHHOHN (popMe Ha OTaHKE MPEANPHUATHS U B TOM 00bEME,
KOTOPBIH IMO3BOJISICT HE pa3IiIalliaTh U3IUITHUNA 00hEM IIEPCOHAIBHBIX CBEICHUH 0 pAOOTHHUKAX MPEATIPHITHSX.
9.3. Ilepenaua wHpOpPMAINH, COACPIKAIICH CBEICHHS O TICPCOHATBHBIX JIAHHBIX PAOOTHUKOB OpraHU3aIliH, 110
tenedony, hakcy, AMEKTPOHHOM oUYTE O3 MUCHMEHHOTO COTJIachsl PA0OTHUKA 3aIPEIIaeTCsl.

9.4. JInunble 1ena U JOKYMEHTBI, COJIepIKaIIie IePCOHATBHBIC JaHHBIC pA0OTHUKOB, XPAHATCS B 3aITUPAIOIIAXCS
mkadax (ceiidax), 00ecreurnBaOIIUX 3aIUTY OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

9.5. IlepcoHanbHBIC KOMIIBIOTEPHI, B KOTOPBIX COACPIKATCS MIEPCOHAIBHBIC IAHHBIC, JODKHBI OBIThH 3aIUIICHBI
HapoJISIMU JTOCTYTIA.

10. OTBETCTBEHHOCTbD 3A PA3I'JIAINEHUE NHOOPMALIMH,
CBA3AHHOU C ITEPCOHAJIBHBIMU JAHHBIMU PABOTHUKA

10.1. JIuma, BUHOBHBIE B HAPYUICHUH HOPM, PETYIHPYIOUINX MOJTy4YeHue, 00paboTKy M 3alIUTy MePCOHATBHBIX
JAHHBIX PaOOTHHKA, HECYT TUCHMITIMHAPHYIO, aIMUHUCTPATUBHYIO, TPa’KJaHCKO-TIPAaBOBYIO MJIM YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (eiepalbHBIMU 3aKOHAMHU.



